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Arrive 
Fully 

Prepared
   Finding the perfect job opportunity is 
not the same thing as securing it.

   Well qualified applicants can fall into a 
trap of their own making if they become 
overconfident.

   It’s important to arrive for an interview 
as fully prepared as possible, since 
all of your experience and knowledge 
will be for naught if you appear to be 
disorganized or incompetent. Instead, 
familiarize yourself with the job, the 
company and even your interviewer.
You’ll have the confidence to nail the 
interview, while underlining your best 
qualities.  

Doing The Research
   Research should begin long before you 
sit down for an interview. In fact, you 
should do most of this legwork before 
you even apply. Obviously, you want to 
dig deeply into everything the job entails. 
But there’s more than a resume line to be 
learned. Also make sure you have a firm 
grasp on your prospective employer’s 
history, your interviewer’s contributions 
and the work culture, since all of these 
details can determine whether you are a 
good fit.

Who You Know
   Deepen any relationships you may 
already have at the company, either 
through personal connections, mutual 
friends or industry groups. People already 
employed there can provide valuable 
insight into how things actually work, 
while also perhaps providing a critical 
recommendation that could bolster your 
candidacy. Modern job searches may 
draw hundreds, perhaps even thousands 
of other applicants. Having a professional 
contact could pull your resume to the top 
of the pile. 

Practice, Practice, Practice
   Practice sessions will improve any 
applicant’s confidence, while also 
relieving related anxiety. Remember that 
interviews are their own form of public 
speaking. If you’re not comfortable 
in that environment, it’s even more 
important that you practice. The more you 
go through the mock interview process, 
the more comfortable you will ultimately 
be when it’s the real thing. Practice with 
someone else for best results, but even 
working with only a mirror will help refine 
your answers while strengthening your 
performance.  

Asking The Right Questions
   Your research doesn’t end at the door 
to the hiring manager’s office. Instead, 
continue learning about this prospective 
employer throughout your interview. Ask 
thoughtful, probing questions about 
things that go beyond the expected 
inquiries about pay. These questions will 
underscore the work you’ve already done 
familiarizing yourself with the company, 
while also showing that you’re engaged 
in the big picture.
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The Mount Airy News
OPEN POSITIONS FOR OPEN POSITIONS FOR

Inside Sales Consultant

Must be self-motivated, friendly and outgoing. Ability to multi-task
and prioritize is essential. General computer knowledge a must
including but not limited to Outlook, Word, Excel and PowerPoint.
Position is responsible for answering phones, helping walk-in
customers, solving customer issues as well as meeting revenue
goals through phone sales. The majority of time will be dedicated
to selling over the phone. Wages, commission and benefits are
competitive.

Send resume to: advertising@mtairynews.com

DRIVER

Independent driver needed to deliver newspapers to post offices and newsstands
3 days a week for about 4 hours a night. Early morning hours. Good pay.
Candidates must have a valid driver’s license and clean driving record. Must be
willing to drive in all weather conditions.

Please contact Martha Eaton at meaton@mtairynews.com or
319 N. Renfro St., Mount Airy, NC if you’re interested.

Editor of The Stokes News
The Stokes News is a vibrant community weekly in
King, N.C. Responsibilities include reporting, writing
news and features, editing copy, photography,
posting stories to our website and other social
media platforms, and working with a dedicated
team of community journalists and graphic
designers to put out the best community weekly
possible. Experience working for a newspaper or
other professional publication required, college
degree in journalism or related field a plus. Perfect
opportunity for a reporter/writer looking to take
the next step, or an experienced journalist looking
for a position that can make a difference in the
community. Send cover letter, resume, writing and
photography samples/links, to
John Peters at jpeters@mtairynews.com.

  Imagine that you have applied for your 
dream job. You’ve had a successful 
interview and you’re just waiting for 
the job offer. However, it never comes 
because the hiring manager searched 
your social media and found a TikTok 
video of you complaining about your 
former work place.

  Fair? Maybe not, but your social media 
can make or break a job opportunity.

  According to Business News Daily, 
more than 75% of hiring managers use 
social media to learn about potential 
candidates. Other polls put the number 
even higher and say that 79% of HR 
managers have rejected someone 
because of what they learned about them 

online. The Muse say 
that among those who 
look at a candidate’s 
social media, 65% are 
looking to measure a 
potential employee’s 
professionalism and 
how they conduct 
themselves in social 
situations, 51% are 
looking to see whether 
the person would fit in 
their company culture 
and 45% are looking to 
find more information 
about a person’s qualifications.

  Sometimes your social media can help 
you get the job. Employers say they 

are more likely to hire someone if their 
social media showed that they had a 
good personality, a professional image, 
a wide range of interests and that their 
background information was accurate.

Your Online Image Matters
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Protect your privacy
  Does this mean you have to delete 
everything personal? No, but it does 
mean you need to pay attention to who 
has access to what. Most social media 
accounts give you the option to make your 
profile or specific posts private. Use this 
feature. 

  Be careful about who you friend and give 
access to your account. Is your account a 
professional one that you want co-workers 
and potential employers to see? If it isn’t, 
then only allow friends and family to see 
it.

Google yourself
  Learn what potential employers will find. 
Do you have old accounts floating around 
that should be deleted? 

   Look for things that you wouldn’t want 
employers to find and try to clean them 
up. If they belong to you, you can make 
the posts private, archive photos or 
change your settings to “only me.” If they 
belong to someone else, reach out to 
them and ask them to remove the posts.

  Switch to the “images” tab to see what 
photos are out there of you. Are they 
professional? Google yourself in incognito 
mode so you have a greater chance at 
seeing what hiring managers will see. 

Build your online brand
  Your user name on social media and 
your handles are part of your brand. Be 
consistent across platforms and choose 
something professional. Your real first 
and last name—the one you use on your 
resume—is best for such platforms as 

LinkedIn and Facebook. 

  If your name is taken on a platform, 
Makeuseof.com recommends using 
your name followed by a qualifier that is 
related to the work that you want to do 
such as YourName_Programmer.

  Show that you are invested in your career 
by following accounts relevant to your 
profession. Make posts about trends and 
news in your profession, but be sure to 
keep them positive and upbeat.

  Curate content that is relevant to what 
you want to do and will show potential 
hiring managers your expertise. 

Personalize Your Cover Letter

   The last thing you want to do with a 
cover letter is to start it with “To Whom It 
Concerns” or “Dear Hiring Manager.” It 
is impersonal, archaic and shows a lack 
of research. If you cannot find a name, 
it is better to leave off the salutation, 
especially when sending your cover letter 

as an email.

   Be formal in your cover 
letter unless you know 
that the company’s 
culture is casual. When 
possible, use a courtesy 
title such as “Mr.”, “Ms.” 
(not Miss or Mrs.) or Dr. 
However, if you aren’t 
sure of the person’s 
gender, it is better to 
use just a first and last 
name than to misgender 
a person. 

   If the job posting contains a name, 
that is the one you will want to use. 
However, sometimes an organization 
will not include a name to protect their 
employees from spam. The best person 

to address a cover letter to is a hiring 
manager. However, if you cannot find the 
name of that person, look for the head 
of the department for the position you 
are applying for. You are always better 
off addressing a letter higher up than 
necessary.

Search the website and social media
   Start with a company’s website. Look 
for the “About Us”, “Staff” or “Directory” 
pages and search those for the 
appropriate person’s name.
If you cannot find it there, try searching 
social media. LinkedIn is usually your 
best resource. Search for the company 
and it will return a list of people who have 
that company in their profile. Look for the 
appropriate title and make sure that they 
are still with the company for which you 
are applying for a position. 
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The L. S. Starrett Company, 1372 Boggs Drive, Mt. Airy, N.C.
has openings for both day and night shift personnel.

Openings consist of being able to operate several type machines.
Must be able to lift at least fifty pounds (50#) several times each hour

and be willing to work up to 10 hours per shift.
The Company will train as needed.

Company benefits include:
(9) Paid Holidays
(2) Personal Days
Paid Vacation

Medical and Dental Plans
401K Plan

Stock Option Plan

Applications will be taken at the L. S. Starrett Company between
8:00 am and 5:00 pm Monday thru Friday.

Applications will also be accepted at the employment agencies listed below.

Onin Staffing Employment Agency
1249 N. South Street
Mt. Airy, NC 27030

336-391-1594

Workforce Unlimited, LLC
187 W. Independence Blvd

Mt. Airy, NC 27030
336-789-8220

TNNC162965-1

Other social media may also help you find 
the information you need. Try searching 
for the company or using hashtags to find 
people who make posts as a member of 
the organization.
If you cannot find the person you are 
looking for, consider sending a short, 
polite message to someone who is with 
the company and asking them the name 
of the hiring manager. It may also open 
an opportunity to network with them and 
learn more about the company. 

Call the organization
   In the days before the internet, 
people would learn names by calling 
the organization directly. If you can get 
through to a person, a receptionist or 
secretary can often provide you with the 
name that you need. Be sure to ask how 
the person’s name is spelled and what 
pronouns the person uses so you can 
properly address your cover letter.  

Read news about the organization
   You’ll want to research an organization 
before you apply for a job so use that 
research to also try to find the name of the 
hiring manager or department manager. 
Google the name of the organization 
and read news about them. You may 
find articles in mainstream media, 
trade publications or in press release 
sites. If it is a local organization with its 
headquarters in your town, check out the 
archives of your local newspaper.

   Be prepared for anything during your interview

   Chances are, they won’t simply be discussing job duties. 

   You should also work to understand the company, its place in 
the industry and their corporate structure. Hiring managers may 
be evaluating your candidacy based on how familiar you are with 
these critical elements, so do your research prior to sitting down 

Researching Employers
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STOKES COUNTY DSS
POSITION ANNOUNCEMENT

SOCIAL WORKER III – Investigative
Assessment & Treatment

LOCATION: DEPARTMENT OF SOCIAL SERVICES

WORK SCHEDULE: 8:30 a.m. – 5:00 p.m.,
Monday through Friday

(Note: There will be on-call responsibilities
during off-duty hours.)

STARTING SALARY : $41,420.48 (if fully qualified)

DESCRIPTION OFWORK:
The employee in this position will be responsible for

duties primarily in the Child Welfare Social Work area,
such as investigation of alleged child abuse and neglect,
in-depth assessment of family dynamics and needs

assessment and treatment of clients using approaches
primarily of a crisis, supportive and behavioral

nature, serving as an expert witness at court hearings,
providing services for children in foster care and other

related duties.

Please submit an application to:
Becky East, Stokes County DSS

P.O. Box 30, Danbury, North Carolina 27016 | Telephone: (336) 593-2861

SOCIAL WORKER III – Foster Care
LOCATION: DEPARTMENT OF SOCIAL SERVICES

WORK SCHEDULE: 8:30 a.m. – 5:00 p.m.,
Monday through Friday

(Note: There will be on-call responsibilities
during off-duty hours.)

STARTING SALARY : $39,636.82 (dependent upon
qualifications)

DESCRIPTION OFWORK:
The employee in this position will be responsible
for duties primarily in the Family and Children’s
Services Unit area, such as provision of foster care
case management services, investigation of alleged
child abuse and neglect, in-depth assessment of

family dynamics and needs assessment and treatment
of clients using approaches primarily of a crisis,

supportive and behavioral nature, serving as an expert
witness at court hearings, providing services for

children in foster care and other duties as assigned.

All applicants must
complete a State

Application Form (PD-107)

SOCIAL WORKER II
LOCATION: DEPARTMENT OF SOCIAL SERVICES

WORK SCHEDULE: 8:30 a.m. – 5:00 p.m.,
Monday through Friday

(Note: There will be on-call responsibilities
during off-duty hours.)

STARTING SALARY : $36,296.62

DESCRIPTION OFWORK:
The employee in this position will be responsible for
duties primarily in the Adult Services area, such as

Guardianship Services, Monitoring Adult Care Homes,
Special Assistance In-Home, Community Alternatives
Program for Disabled Adults, Adult Protective Services,
General Services for Adults and Intake Services. This
position includes other duties as assigned. Providing

shelter duty operations is a requirement of all
employees and providing services to children or adult
wards who need 24 hour coverage if it can’t be secured

is also required.

Stokes County Is An Equal
Opportunity Employer

COOKS NEEDED
Camp Cheerio, Glade Valley NC

Camp Cheerio
is looking for housekeepers!

Season is fromMay through August,
weekend work required, hours will vary.

Experience is preferred but
not required as there will be full training provided.

Hourly pay rate starting at $16.00.

APPLY ONLINE www.campcheerio.org
CONTACT | 336.869.0195
martyn@campcheerio.org

TNNC15008-1

with them. 
Having a firm grasp of the larger picture could move your resume 
to the top of the pile in a competitive hiring situation.  

Know The Company
   You should be deeply familiar with the company’s broader 
goals and strategies, and how everything works in concert 
toward success. Make sure you’re familiar with their place in 
the wider business ecosystem, and what challenges come with 
what they do. Find out as much about the leadership team as is 
possible, and how they arrived at this point in their career. 

   Corporate websites often have staff directories that will include 
biographical information. They will also help you put a name with 
a face, which could be critical when it’s time for meet-and-greet 
opportunities. If you can’t find these details online, connect with 
professional groups in the same field to learn more. 

Understanding Goals
   Knowing what a company hopes to accomplish and 
understanding the corporate culture they’ve created will help 
you craft better answers when you discuss your own goals for 
a potential position. It may also give you crucial insight into 
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Email your resume to jdraughon@appliedpolymerics.com.

appliedpolymerics.com

336-789-6159

Join Our Team
at

APPLIED POLYMERICS

CDL Drivers $19.00-$20.00
General Laborers $15.50-$16.50

Incredible Benefits Package
Medical, Paid Travel, Pension

TNNC163390-1

If you are compassionate caring and looking to be
part of our growing company, come

JOIN OUR TEAM
Now Hiring… • CNA - All shifts, Full time

• LPN - 6:30pm - 6:30am
…HEROES!

Here at Chatham Nursing and Rehabilitation we have been committed
to healthcare for 20 years and are one of the leading providers of long
and short term care in the area. We are looking for new team members

who would like to make a difference in our residents’ lives.
• New Wage Scale Increase
• We offer competitive wages
• Benefits, include 401k match, medical, dental and vision
• Tuition reimbursement • Sign On Bonus • Referral Bonus
• 90 day Evaluation • Year Evaluation
• Growth advancement within the Company

TNNC163989

700 Johnson Ridge Road, Elkin, NC 28621
(336) 527-7600 • chathamrehab.com

Join Our Team
Sign on Bonus - $500*
Current CDL Preferred (not required)
Training Academy Available
Health, Dental and Vision Insurance - Offered
10 Paid Leave Days
Salary Based Upon Experience ($15,148-$16,748)
*($250 paid after completing 6 months - $250 after completing one year)

276-730-3200

605-9 Pine Street, Hillsville, VA 24343

www.ccpsd.k12.va.us

For more information, contact :

WE ARE HIRING BUS DRIVERS
CARROLL COUNTY PUBLIC SCHOOLS

APPLY ONLINE OR BY PHONE

whether this particular job is right for you, long before you apply.
The best jobs find workers and their employers pushing toward 
the same shared goals. If everything matches up, sharing those 
goals will make for a far more satisfying career. If they don’t, 
you want to know that sooner rather than later. Don’t risk getting 
stuck in a role that you’ve learned to regret. 

Looking Elsewhere
   Don’t forget to look elsewhere, too. Limiting your search to the 
leadership team and companies where you’re actually applying 
could mean missing out on key insights. A deeper dive will help 
you get a better handle on what’s working for others, gather 
innovative ideas and 
important details on 
what isn’t working in 
your field. All of it will 
help you put things 
in better perspective, 
before you apply, when 
you interview, and 
as you work toward a 
lengthy tenure with the 
company.
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Creating a 
Convincing 
Cover Letter

   Cover letters let you communicate your 
personality, creativity and individuality 
to a hiring manager. It allows you to 
connect with the person hiring and 
demonstrate whether you are a good fit.

   It can be a daunting task. You don’t 
want a cookie-cutter letter that you cut 
and paste for every job. This is your 
opportunity to shine and to show that 
you’ve researched a job.

   The Harvard Business Review quotes 
the author of “Great on the Job,” Jodi 
Glickman, who stresses the importance 
of always submitting a cover letter, “It’s 
your best chance of getting the attention 
of the HR person or hiring manager and 
an important opportunity to distinguish 
yourself from everyone else.”

Do your homework
   Research is the first step. Read the 
job description several times. Visit the 
company’s website. Head to social media 
and see what company executives and 
employees post on their Twitter feeds, 
their Instagram pages, their Linkedin 
profiles. 

   Pay attention to the tone so you can 
match it in your cover letter. When 
possible, use the language that they use. 

Find the name of the hiring manager so 
your cover letter can address them by 
name. 

   The Harvard Business Review 
recommends reaching out to a hiring 
manager via email or phone to ask smart 
questions about the job—and then 
mentioning in the cover letter that you 
spoke.

Determine what to include
   Keep your cover letter to a single page 
— it’s unlikely a hiring manager will read 
more — so plan carefully what to include. 

   A survey from the Society for Human 
Resources said the top three things that 
organizations want to read in a cover 
letter are the ways a candidate’s past 
experience meets the job’s requirements, 
how their skills are a good match for the 
job and why the candidate wants to work 
at the organization and in the job they 
are applying for. 

   Give examples of how you can meet the 
challenges that the company is facing. 
Provide evidence of what sets you apart 
and ways you have demonstrated the 
skills and abilities they are looking for. 
Anecdotes help you tell your story.

Set the tone
   Start strong. Your first sentence 
shouldn’t state the obvious such as “I’m 
applying for this job.” Grab your reader’s 
attention with a statement of who you 
are.

   Be enthusiastic. Convince the hiring 
manager that you really want the job. 
While you need to be professional 
— avoid humor or platitudes — you 
should show personality. Be authentic 
and truthful. Don’t sound desperate or 
engage in flattery.

End strong
   Include a call to action. Be polite, open-
ended and give them a reason to contact 
you. Consider ending with a question as 
it can inspire a natural reaction on the 
part of the hiring manager to answer it. 

Proofread
   Make sure your cover letter is free of 
errors or typos. Ask a friend or trusted 
mentor to read the letter. Set it aside for 
a day and then read it carefully several 
times to make sure you have said what 
you wanted to say the way you want to 
say it. 



Big Book of Jobs 9February 2023

Carroll County, VA
Seeking

Tourism Manager

Are you an energetic and creative individual who
enjoys marketing, making connections and being part
of our local community?

The Tourism Manager performs work developing,
planning, organizing and implementing tourism
programs and special events for the County,
coordinating the operation of the County’s visitor
center, supervising staff and related work.
Education/Experience – Associate’s Degree with
coursework in leisure services, or related field and
moderate experience in tourism related industry and
local area knowledge, or equivalent combination
of education and experience. Bachelor’s Degree
preferred.

A Complete Job Description and Application may be
found at: www.carrollcountyva.gov/employment

All candidates for this position must provide a
completed County Application to the Carroll County
Human Resources Office at 605-1 Pine Street,
Hillsville, VA 24343. Applications can also be e-mailed
to michelle.dalton@carrollcountyva.gov or faxed to
276-730-3014.

Position will remain open until filled.
Carroll County is an Equal Opportunity Employer

   If your objective is to find a 
new job, goal-setting is a great 
way to get there. However, not 
just any old goals will do the 
trick.

   The well-known management 
consultant Peter Drucker 
taught that without planning, 
any action will fail. To help 
managers plan, he created 
what has become known as 
SMART goals. While he was 
developing management 
theory, it applies just as well 
to job hunting.

What are SMART goals?
   The acronym sets forth the 
characteristics that make 
goals successful. The “A” and 
the “R” has varied a bit, but a 
generally accepted definition 
is:
S-Specific
M-Measurable
A-Achievable
R-Realistic/Relevant
T-Time-bound

Setting SMART 
job-hunting goals
   Creating SMART goals takes 
a little more thinking about 
what you want to achieve. 
Start by making a list of what 
you want to accomplish. 
Maybe you want to learn 
better cover-writing skills, 
update your professional 
skills, contact potential 
references or send out job 

applications. 

   Those can all form the 
foundation for your SMART 
goals, but they are only the 
first step.

   Let’s take “update 
professional skills” as an 
example. That’s a great 
general goal, but not a SMART 
goal. 

   Getting specific. Think 
about how to make your goal 
quantifiable. Narrow the goal 
to be more specific, to deal 
with only one thing at a time. 
For example: “Learn how to 
use the payroll functions of 
the QuickBooks accounting 
program.”

   Measuring your goal. 
How will you know if you’ve 
accomplished your goal? 
What will success look like? 
Build the answers to those 
questions into your goals. 
For example: “Pass an online 
course in QuickBooks payroll 
functions by at least 85%.”

   Making the goal achievable. 
This is the opportunity to take 
time to figure out the barriers 
to achieving your goals and 
how you can overcome them. 
The more realistic your goals 
are, the more likely you are 
to continue working toward 
them. For example: “Pass 

an online course in 
QuickBooks payroll 
functions by at least 
85% by spending at 30 
minutes twice a week 
taking the course.”

   Making the goal 
relevant or realistic. One 
of the key questions you 
want to ask yourself is 
whether the goal will help 
you achieve your over-arching 
objective. In our example, 
the goal is a relevant one if 
you are pursuing a job that 
requires accounting skills. 

   However, if you are going 
after careers that don’t 
typically involve accounting, 
this isn’t a skill that is going to 
be relevant or realistic, even 
if you might enjoy learning it. 
Likewise, if you want to be an 
auditor or accounts receivable 
clerk, for example, learning 
payroll might not be as 
relevant as learning a different 
module.

   Setting a time schedule. 
Goals can be short- or long-
term. Determine the time 
frame you need to accomplish 
the goal and build that into 
the goal itself. For example: 
“Pass an online course in 
QuickBooks payroll functions 
in the next two months by 
at least 85% by spending at 
least 30 minutes twice a week 

taking the course.”

   Once you have done this 
with all your job-hunting 
goals, you have built a road 
map to successfully landing a 
new job.

Get SMART About Your Job Hunt 



Big Book of Jobs February 202310

Using Your Phone
When Job Searching
   The days of compulsively reading the 
small print in newspaper classified ad 
pages are long gone. Today’s job hunters 
know that career openings are available 
online and at least some degree of 
computer literacy is necessary to get 
hired.

   One of the more useful tools in a job 
hunting tool box is a smart phone — 
not just for setting up interviews and 
contacting potential employers, but also 
because of the wealth of apps that can 
help with a job hunt. 

   There are several types of apps that can 
make your job hunt more efficient and 
effective — networking apps, organizing 
and scheduling apps and job search 
apps. 

Networking apps
   Networking is considered a crucial job 
hunting skill. According to LinkedIn — 
one of the best-known networking apps 
out there with more than 500 million 
members — 85% of all jobs are filled via 

networking. 
Networking apps can help put you in 
touch with professionals in your field, 
get references, manage your image and 
connect with others both online and off. 
Some apps will help you meet up with 
other professionals at conferences or 
might even act like dating apps.

   Some networking apps that can help 
you expand your professional circle 
and get ahead in your career include 
LinkedIn, Bizzabo, Mixer, Let’s Lunch, 
Shapr, Meetup, Fishbowl, Blind and 
Facebook Groups.
   In 2022, LinkedIn hit an all-time 
high for daily active users according to 
Appotopia with a 157% increase over the 
past year.

Organizing and scheduling apps
   According to research done by the 
Bureau of Labor Statistics, job hunters 
on average land one interview for every 
six applications submitted. Some of the 
most successful job seekers who landed 
interviews submitted between 21 and 80 
applications. That’s a lot of information 
to keep track of, especially if you are 
customizing your resume and doing your 
research so you can write unique and 
engaging cover letters.

   This is where organizing and scheduling 
apps can come into play. 
Common apps include Google Calendar, 

Any.do, Evernote, Google Tasks, 
MyLifeOrganized, Time Planner, Clickup, 
Sunsama, Trello, Basecamp, Todoist, Get 
Plan and 24me.
These are productivity apps and each 
comes with different services. Some help 
with scheduling, to-do lists, goal-setting, 
and project management. Some will 
interface with other programs such as 
your calendars and email. 

Job search apps
   These are some of the most basic apps 
needed if you are trying to land a new 
job. Employers who have job openings 
will often list them with a job search 
engine, most of which are available via 
phone apps. 

   The top seven most-used job apps as 
of June 2022, according to Apptopia, are 
(in order) Indeed, LinkedIn, ZipRecruiter, 
Glassdoor, JobGet, Snagajob and 
Monster. Indeed accounts for 46.7% 
of the daily active users, LinkedIn for 
36.9%, while ZipRecruiter is the fastest 
growing.

   What do you need in a job search app? 
Some features to look for are being 
able to customize a profile, a way to 
filter jobs that are relevant to you, the 
ability to instantly apply for a job, in-app 
messaging with employers and a way to 
save and forward jobs. 
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Are you a people-person and enjoy helping others? Carroll County Public
Library seeks a Library Assistant to help patrons with materials, equipment &
informational requests, re-shelve returned materials, other duties as assigned.

HS diploma or GED, ability to lift 10 pounds, frequent standing, walking, stooping; PT 24
hrs/wk, some evenings/weekends required. Library experience, computer experience,

customer service experience a plus.

Send Carroll County Employment Application, cover letter, resume, and
three references to Trish Fore, Director, Galax-Carroll Regional Library, 610

West Stuart Drive, Galax, VA 24333.

Position open until filled; review of applications to begin 3/1/2023.
The Galax-Carroll Regional Library is an Equal Opportunity Employer.

   Let’s face it, looking for work can be a 
full-time job

   Like any other time-consuming pursuit, 
there are best practices involved with 
seeking a new position. 

   Unfortunately, there are obvious 
stresses involved with the loss of 
financial stability, and that fear and 
anxiety can make it difficult to properly 
focus your search. 

   If you find yourself stuck, reach out to 
professional resume writers or career 
counselors who specialize in getting 
these searches back on track. 
Either way, incorporating effective 
search habits can help you better target 
your resume to the best-fit jobs, and 
that might ultimately shorten your time 
between employers. 

Have Open Discussions
   Don’t overlook the shared experiences 
of those around you. Be open and honest 
about what led you to this moment in 
time, your goals for the next position and 
what you’re doing to make that dream 
come true. It’s possible that friends, 
family and others in your industry or 
former co-workers have had similar 
experiences, and they may be able to 
offer needed advice. They may even know 
about a new role that perfectly fits your 
skill set. 

Make It  A Group Effort
   Some open positions simply aren’t 
advertised in conventional ways, and 
may only be known to people who have 

adjacent industry jobs or friends working 
for your prospective employer. That’s 
where networking becomes a critical tool. 
Join job-hunting groups to expand this 
search beyond your immediate circle. 
Whether in person or online, you’ll find 
a community of people who share your 
particular struggles but who also can 
provide leads for employment and critical 
advice about how to 
get the job. Social 
media helps us 
remain in constant 
contact, meaning you 
may have the chance 
to become one of 
the first to apply for 
unlisted openings. 

Keep Updating
   Just because your 
employment has 
ground to a halt 
doesn’t mean your 
resume should. 
Continue adapting 
your application 
paperwork to reflect 
the requirements 
for individual 
job openings. 
Customizing your 
resume highlights 
the specific 
experiences 
and educational 
achievements 
that they may be 
looking for, and 
your research will 
help you familiarize 

yourself with the company — a key 
advantage should you be called in for 
an interview. You’ll also better navigate 
through the hurdles put in place by 
the computerized programs that many 
companies use to weed out candidates 
that don’t use certain keywords or meet 
certain qualifications.

Great Job-Seeking Habits
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